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IMPORTANT TERMINOLOGY

_____________________________________________________
Tag


Right-click item(s) so that they appear in red

Highlight

Left-click item

PIL


Project Inventory List

GIL


General Inventory List
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Variation manager
6
Copy project
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11
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*
Denotes a Doors Professional feature only

ONLINE HELP

______________________________________________________

This guide was written as a quick reference for fast learning of Doors™ features.  It builds on from Scheduling With Doors.  For further information on any software area press F1 key for context sensitive help.

$$
UPDATE COSTING
_________________________________________________

$$
PROJECT TOTALS
______________________________________________________

View total Sell Amount, Cost Amount, Total Profit, Mark-up and Margin for your project at any time by choosing Project – Totals from the main dropdown menu.
$$
UPDATE COSTING
______________________________________________________

Doors offers powerful and flexible control of project pricing and profit.  Choose to set individual mark-up or discount for each inventory item in your project.  Or set one price setting across an entire project.
Use individual PIL settings
______________________________________________________

Reset the project to the price individual price settings in the PIL.

Choose Project – Update Costings – Use Project Inventory List Adjustment – click [image: image3.png]/ Change




Adjusting prices and settings for each PIL item is completed in the PIL area (see Scheduling with Doors).
Adjust mark-up or discount across whole project

______________________________________________________

Set a single mark-up or discount across all PIL items at once.
Choose Project – Update Costings – select Cost or List price – choose Specified and enter the discount or mark-up amount – click [image: image4.png]/ Change




To view changes choose Project – Totals from the main dropdown menu.
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UPDATE PRODUCT
_________________________________________________
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UPDATE PRODUCT
______________________________________________________

Replacing a single product throughout your entire door schedule is easy using the Update Product feature.
Update a product throughout your project with another from your PIL

______________________________________________________

Select Project – Update Products from the main dropdown menu.  The Schedule Product Change window will appear – tag a single product to be changed – click [image: image7.png]


 - tag replacement product in PIL list – click [image: image8.png]


.

Update a product throughout your project with another from your GIL

______________________________________________________

Select Project – Update Products from the main dropdown menu.  The Schedule Product Change window will appear – tag a single product to be changed – click [image: image9.png]


 – click [image: image10.png]


 to open GIL – tag item in GIL – click [image: image11.png]


 to transfer to PIL – tag item again in PIL – click [image: image12.png]


.

Products may also be updated via Hardware Sets if you are scheduling with sets (see Scheduling With Doors).
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PROJECT VARIATIONS

_________________________________________________
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PROJECT VARIATIONS
______________________________________________________

The Project Variation Manager allows you to create and compare different versions of a project.  For example you can 'freeze' a project you have just lodged as a quote.  Then if your client requests changes, you can make them in a new version whilst the 'frozen' version remains unchanged.  Then produce a variation report showing the differences between the quoted and the adjusted versions of the project.

Access the variation manager screen

______________________________________________________
Choose File – Variation Manager on the main dropdown menu to bring up the Project Variation Manager screen.
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Press F1 while in the Project Variation Manager screen for a description of each function.
Freeze the current project and start work on a new variation
______________________________________________________
From inside the Project Variation Manager screen – click [image: image17.png][ New Vaiation



 – enter New Variation Description –click [image: image18.png]



Compare a current variation with a previous
______________________________________________________

From inside in the Project Variation Manager screen highlight the variation you are comparing to current project – click [image: image19.png]


 – the Project Comparisons Results window will come up – from here view variation Project Totals and Door Variations (press F1 for more information on these screens).
Print a variation report

______________________________________________________

From inside in the Project Variation Manager screen highlight the variation you are reporting on against the current project – click [image: image20.png]


 – click [image: image21.png]2, Reports



 – click Preview or Print.
Open an earlier variation for viewing only
______________________________________________________

From inside in the Project Variation Manager screen highlight the variation you wish to view – click [image: image22.png]



Restore the selected variation
______________________________________________________

From inside in the Project Variation Manager screen highlight the variation you wish to restore – click [image: image23.png]



All variations made after the selected project variation will be lost when you restore.  See Copy Project.
Delete a selected variation

______________________________________________________

From inside in the Project Variation Manager screen highlight the variation you wish to delete – click [image: image24.png]1 Delete
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COPY PROJECT
______________________________________________________

Along with project variations you can also create project versions or revisions using the copy project feature.  This allows you to copy an entire project including variations.  This is useful if you need to revert back to an earlier variation in Variation Manager but do not want to loose project changes made in later variations.  It is also used when two projects are similar and it is faster to copy one and make changes.
Copy an entire project

______________________________________________________
Ensure all projects are closed then click [image: image26.png]


 to bring up the project list.  Tag the project you are copying and click [image: image27.png]


 to bring up the Copy Project As box.  Enter a new Project Name and Quote Number – click [image: image28.png]' Copy




A good naming structure when copying projects is to keep the original project name, adding an alphabetical suffix to the end.  For example the project number 001 when copied would be 001a, then 001b and 001c if copied again.  That way it is obvious which version is most current.
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PROJECT NOTES

_________________________________________________

PROJECT NOTES
______________________________________________________

Project Notes are added by clicking [image: image30.png]


 – Notes tab.  Add notes in Plain Text or in *RTF (Rich Text Format) by clicking [image: image31.png]


.  Notes may be included in the Cover Page or Notes report formats.
*COMMON NOTES
______________________________________________________

Common Project Notes are notes that apply to all projects including company disclaimers and contract information.  These may be then included in reporting via the Cover Page or Notes report formats.
To add or edit the Common Notes choose Software – Common Project Notes from the main dropdown menu – add notes in RTF (Rich Text Format) using the Notes Editor window.
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PROJECT TRANSFER/ EXPORT
_________________________________________________

[image: image33.png] Transfer





PROJECT TRANSFER
______________________________________________________

Doors projects may be exported for import and use by another Doors user.

Open the project you wish to export – choose File – Transfer from the main dropdown menu – browse for export location – click [image: image34.png] Transfer
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IMPORT PROJECT
______________________________________________________

Ensure all projects are closed – choose File – Load from the main dropdown menu – browse for file location – highlight file – click [image: image36.png] Load





If that project already exists (ie importing back and forth) you will need to rename it.  A good naming practice is to put an a, b, c etc after the project number consecutively each time you import (eg 100a, then 100b, 100c etc).  This way you can easily keep track of which project is the latest version.  Alternately delete the identical project number in the project list prior to importing (to delete a project in the project list open the project list - tag the project in the list - click delete).
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EXPORT TO KEY MASTERY 
______________________________________________________

Key Mastery™ is master keying software used by locksmiths for the design and coding of master key systems.  
Export door information with scheduled locks and/or cylinders to be loaded into Key Mastery saving the re-entry of information.  Exported information includes door information (Door Number, Description & Area) and Lock and Cylinder products assigned to those doors (not including prices).
Prior to Export Ensure:

· All doors requiring access control are marked as keyed (see Door List in Scheduling With Doors)
· The Lock and Cylinder products have been assigned as ‘Cylinders’ & ‘Locks’ in the Product Category Window (see The General Inventory List)
To export Open the project – choose File – Export to Key Mastery from the main dropdown menu – browse for export location – click [image: image38.png]' Export





Press F1 while in the Export to Key Mastery window for more information in this function.
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